
 

 

JOB DESCRIPTION 
 

Position Title: Anchor  
Reports to:         News Director 
Classification:    Non-Exempt / Part Time 
Date:                   July 2020 
  
I. Summary/Objective  
The Part-Time News Program Anchor is the station’s on-air presence.  The position is responsible for writing, 
interviewing, compiling and delivering newscasts and filling all local breaks during NPR and other public radio 
programming.  The Anchor may also be required to take part in on-air membership campaigns.  

 
II. Essential Functions 

1. Serves as local anchor during national and local programs, including preparation of local newscasts 
and other on-air content.  Must also maintain program log. 

2. Coordinates news coverage with news director and other staff. 
3. Helps maintain station website and maintains station’s social media presence.  
4. Participate in on-air pledge drives as needed.                                                       

 
III. Required Education and Experience 

1. Bachelors’ degree in Journalism preferred. 
2. 2+ years’ on-air broadcast news experience 
3. Technical aptitude or experience operating on-air control board and related functions 
4. Authoritative, conversational on-air delivery with solid news judgment. 
5. Ability to perform without supervision and under tight deadlines. 
6. Strong news writing skills, to include demonstrated social media skills. 

 
IV. Supervisory Responsibility 
No supervisory responsibility in this role. 
 
V. Position Type/Expected Hours of Work 
This is a part-time position. Hours of work are regularly scheduled weekend mornings on Saturday or Sunday 
for approximately 8 hours, and other weekday fill in hours as assigned. 
 
VI. Travel 
If travel is necessary, it will be primarily local, although some out-of-the-area and overnight travel may be 
possible.  
 
VII. Physical Demands  
This is largely a sedentary role; however, some filing is required. This would require the ability to lift files, open 
filing cabinets and bending or standing on a stool as necessary. 
  
VIII. Other Duties 
Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties 
or responsibilities that are required of the employee for this job. Duties, responsibilities and activities may 
change at any time with or without notice.  
 
IX. EEO Statement  
Buffalo Toronto Public Media is an Equal Opportunity Employer committed to excellence through diversity and 
inclusion.  


