
 
 
Vegas PBS - Marketing Data Analyst (College Intern) 
 
Position Summary 
  
The person in this position will be working in the Marketing department at Vegas PBS, to provide analyses of our 
website traffic, social media efforts, and digital and direct marketing campaigns. This is a great opportunity to be 
exposed to all areas of the non-profit including membership/fundraising, web, events, production, content and 
marketing.   
  
Duties include extracting information from multiple data sources and databases, and assisting Vegas PBS staff with 
optimizing our resources and measuring performance.  
  
Ideal candidate must have a passion for problem-solving, a strong comfort with numbers and Microsoft Excel, and a 
curiosity to dig into the data.  
 
Essential Job Functions 

• Retrieve data from various sources and prepare data for analysis. Identify actionable recommendations and 
opportunities for campaign optimization. Create models in Microsoft Excel to generate insights on different 
target audiences, and provide suggestions on approaches to targeting and analysis. Conduct small-scope 
project work as assigned and perform ad hoc analyses. Work independently with guidance and direction 
from various managers. Review and discuss analyses with colleagues and managers.  

• Review data for accuracy and revise methods of data retrieval as necessary. Prepare basic to advanced 
reports, graphs, and charts and set up weekly and monthly recurring reports. Provide suggestions for process 
improvements. Serves as an internal contact for reporting needs/issues regarding various data. 

• Communicate proactively, clearly, and consistently with managers in the various functional areas in order to 
understand each job function. The data analyst will be expected to increase the breadth of his/her 
understanding of the processes associated with these functions, and of the various KPI’s that drive business 
results. 

• Design presentations to show findings of analyses and recommendations. The data analyst should have a 
strong background in creating and explaining meaningful graphs and also be skilled at assembling and 
presenting PowerPoint presentations. 

Requirements 
          

• Work hours may vary, but expect 20 to 25 hours per week on site. 
  
Education 

• Working on Bachelor's degree in an analytical concentration is preferred, such as Mathematics, Statistics, 
Finance, etc. 

Experience 

• N/A 


